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REQUEST FOR PROPOSAL

FOR
HOUSING RELATED SUPPORTIVE SERVICES FOR QUALIFYING POPULATIONS

The City of Costa Mesa (hereinafter referred to as the “City") is requesting Proposals from qualified
nonprofit service organizations to provide housing-related supportive services! for qualifying
populations? as identified in the HOME-ARP Allocation Plan for the Development Services Department,
Supportive service gaps identified in the allocation plan include mental health services, substance
abuse services, legal services, wrap-around services, transportation services, landlord-tenant relations
(including emergency rental assistance) and credit repair. The awarded Contractors, (hereinafter
referred to as “Contractor”) shall be in accordance with the Sample Subrecipient Agreement, Appendix
C terms, conditions, and scope of work. Prior to submitting a Proposal, Proposers are advised to
carefully read the instructions below, including the Sample Subrecipient Agreement and any solicitation
appendix/exhibits. The term is expected to be for one (1) year with an additional one (1) year renewal
option depending on funding.

l. GENERAL INFORMATION

The City of Costa Mesa is a general law city, which operates under the council/manager form of
government with an annual General Fund budget of over $206 million and a total budget of $163.5
million for fiscal year 2022-2023.

The City of Costa Mesa, incorporated in 1953, has an estimated population of 115,000 and has a land
area of 16.8 square miles. It is located in the northern coastal area of Orange County, California, and
is bordered by the cities of Santa Ana, Newport Beach, Huntington Beach, Fountain Valley and irvine,
The City is a “full service city” providing a wide range of services. These services include: police and
fire protection; animal control; emergency medical aid; building safety regulation and inspection; street
lighting; land use planning and zoning; housing and community development; maintenance and
improvement of streets and related structures: traffic safety maintenance and improvement: and full
range of recreational and cultural programs,

The City of Costa Mesa is home of the Segerstrom Center for the Arts, Orange County Fairgrounds,
South Coast Repertory Theater and the South Coast Plaza Shopping Center, which is the single largest
commercial activity center in the City. The volume of sales generated by South Coast Plaza secures
its place as the highest volume regional shopping center in the nation.

! Eligible Supportive Services under HOME-ARP include three categories: 1). McKinney-Vento Supportive Services listed in section
401(29) of McKinney-Vento, 2). Homelessness Prevention Services adapted from eligible homelessness prevention services under the
regulations at 24 CFR 576.102,24 CFR 576.103, 24 CFR 576.105. and 24 CFR 576.106.

% Qualifying populations include 1). Homeless, as defined in 24 CFR 91.5 Homeless (1), (2), or (3), 2). At Risk of Homelessness as
defined in 24 CFR 91.5, or 3). Fleeing, or Attempting to Flee, Domestic Violence, Dating Violence, Sexual Assault, stalking, or Human
Trafficking, as defined by HUD,
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All Proposers responding to this Request for Proposal (RFP) will be evaluated on the basis of their
expertise, prior experience on similar projects, demonstrated competence, ability to meet the requested
services, adequate staffing, reference check, understanding of services, cost and responsiveness to
the needs and concerns of the City of Costa Mesa.

L. Important Notice: The City has attempted to provide all information available. [t is the
responsibility of each Proposer to review, evaluate, and, where necessary, request any
clarification prior to submission of a Proposal. Proposers are not to contact other City
personnel with any questions or clarifications concerning this Request for Proposal
(RFP). If clarification or interpretation of this solicitation is considered necessary by City, a
written addendum shall be issued and the information will be posted on PlanetBids.

Any interpretation of, or correction to, this solicitation will be made only by addendum issued
by the City's Purchasing Department. It is the responsibility of each Proposer to periodically
check PlanetBids website to ensure that it has received and reviewed any and all addenda
to this solicitation. The City will not be responsible for any other explanations, corrections to,
or interpretations of the documents, including any oral information.

2. Schedule of Events: This Request For Proposal shall be governed by the following schedule;
Release of RFP March 27, 2023
Deadline for Written Questions April 3, 2023 at 11:00 a.m.
Responses to Questions Posted April 6, 2023
Proposals are Due April 11, 2023 at 2:00 p.m.
Approval of Contract TBD

**All dates are subject to change at the discretion of the City.

3. Proposer’s Minimum Requirements: Interested and qualified Proposers that can
demonstrate their ability to successfully provide the required services outlined in Appendix
— Scope of Work, of this RFP are invited to submit a proposal, provided they meet the
following requirements. All requirements must be met at the time of the proposal due date. If
these requirements are not met, the proposal may not receive further consideration,

as determined in the sole discretion of the City.

e Minimum two (2) years running a supportive services program for individuals at-risk or
experiencing homelessness.

» Program manager must have a minimum two (2) years running a supportive services or
homeless services program.

Il. GENERAL INSTRUCTIONS AND PROVISIONS

1. Proposal Format Guidelines: Interested entities or contractors are to provide the City of Costa
Mesa with a thorough Proposal using the following guidelines: Proposal should be typed and
should contain no more than 20 typed pages using a 12-point font size, including transmittal
letter and resumes of key people, but excluding Index/Table of Contents, tables, charts, graphic
exhibits and pricing forms. Each Proposal will adhere to the following order and content of
sections. Proposal should be straightforward, concise and provide “layman” explanations of
technical terms that are used. Emphasis should be concentrated on conforming to the RFP
instructions, responding to the RFP requirements, and on providing a complete and clear
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description of the offer. Proposals which appear unrealistic in terms of technical commitments,
lack of technical competence or are indicative of failure to comprehend the complexity and risk
of this contract may be rejected. The following Proposal sections are to be included in the
Proposer's response;

Cover Letter: A cover letter, not to exceed three pages in length, should summarize key
elements of the Proposal. An individual authorized to bind the Contractor must sign the
letter. Indicate the address and telephone number of the contractor’s office located nearest
to Costa Mesa, California, and the office from which the project will be managed. And include
proposed working relationship among the offering agency and subcontractors, if applicable.

Background and Project Summary Section: The Background and Project Summary
Section should describe your understanding of the City, the work to be done, and the
objectives to be accomplished. Refer to Appendix A - Scope of Services, of this RFP.

Method of Approach: Provide a detailed description of the approach and methodology
that will be used to fulfill each requirement listed in the Scope of Services of this RFP. The
section should include:

1. An implementation plan that describes in detail (i) the methods, including controls
by which your firm manages projects of the type sought by this RFP; (ii)
methodology for soliciting and documenting views of internal and external
stakeholders; (iii) and any other project management or implementation strategies
or techniques that the respondent intends to employ in carrying out the work.

2. Detailed description of efforts your firm will undertake to achieve client satisfaction
and to satisfy the requirements of the Scope of Services, Appendix A.

3. Detailed project schedule, identifying all tasks and deliverables fo be performed,
durations for each task, and overall time of completion.

4. Detailed description of specific tasks you will require from City staff. Explain what

the respective roles of City staff and your staff would be to complete the tasks
specified in the Scope of work.

5. Proposers are encouraged to provide additional innovative and/or creative
approaches for providing the service that will maximize efficient, safe, and cost-
effective operations or increased performance capabilities.

Qualifications & Experience of the Firm: Describe the qualifications and experience of
the organization or entity performing services/projects within the past eight years that are

similar in size and scope to demonstrate competence to perform these services. Information
shall include:

1. If the owner is a corporation please provide: Name of corporation, corporate office
street address, city, state, and zip code, state where incorporated, date of
incorporation, first and last name of officers, local office address, city, state & zip, and
the date local office opened its doors for business.
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2. If the owner is a partnership or joint venture, please provide: Name of partnership or
joint venture, principal office street address, city, state, and zip code, state of
organization, date of organization, first and last name of general pariner(s), local office
address, city, state, and zip code, and date local office opened its doors for.

3. List all businesses owned or controlled by yourself (applicant) or business manager
doing similar business in California under another name. List business name and

address and specify who owns or controls the business (e.g., self, business manager,
etc.).

4. List all businesses for which you or your business manager is or was an officer,
director, or partner doing similar business in California under another name. List
business name and address, title, date(s) in position; specify who was in position (e.0.,
self, business manager, etc.).

3. How many years have you been in business under your present business name?

8. Provide a list of current and previous contracts similar to the requirements for Costa
Mesa, including all public agencies served (if any). For each, provide a brief
description of the scope of work performed, the length of time you have been providing
services, and the name, title, and telephone number of the person who may be
contacted regarding your organization's service record. Provide a sample of each
background investigation for each contract.

7. Submit a description of the organization's qualifications, experience and abilities that
make it uniquely capable to provide the services specified in the Scope of Work.

8. The City of Costa Mesa is interested in knowing how Proposers support the
communities that they serve. Please provide information on your organization's
participation in local community, charitable and civic organizations and events,
including membership in the Costa Mesa Chamber of Commerce, charitable
contributions made by your organization, etc.

Any public entity which submits a Proposal should describe in detail how it currently performs
services like those identified in the Scope of Work within its or other jurisdictions, including
photographs, written policies and/or video of services provided. If you have performed these
services under contract for another public entity, please provide references for those entities
as set forth above for private Proposers.

Financial Capacity: The City is concerned about proposers’ financial capability to perform,
and therefore, may request sufficient data to allow an evaluation of firm’s financial
capabilities.

Key Personnel: [t is essential that the Proposer provide adequate experienced personnel,
capable of and devoted to the successful accomplishment of work to be performed under
this contract. The Proposer must agree to assign specific individuals to the key positions.

1. ldentify the members of the staff who will be assigned to act for Proposer’s firm in key

management and filed positions providing the services described in the Proposal, and
the functions to be performed by each.
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2. Include resumes or curriculum vitae of each such staff member, including name,
position, telephone number, email address, education, and years and type of

experience. Describe for each such person, the relevant transactions on which they
have worked.

Cost Proposal: Provide a structured cost proposal in a separate cost file. The cost file
shall include standard hourly fee schedule, inclusive of all anticipated applicable fees for the
types of projects described in this RFP and include classifications or services that can be
provided by the proposer.

Proposals shall be valid for a minimum of 180 days following submission.

Disclosure: Please disclose any and ali past or current business and personal relationships
with any current Costa Mesa elected official, appointed official, City employee, or family
member of any current Costa Mesa elected official, appointed official, or City employee. Any
past or current business relationship may not disqualify the firm from consideration.

Sample Sub-recipient Agreement: The firm selected by the City will be required to
execute a Sub-recipient Agreement with the City. A sample of the Agreement is enclosed
as Appendix C, but may be modified to suit the specific services and needs of the City. If a
Proposer has any exceptions or conditions to the Agreement, these must be submitted for

consideration with the Proposal. Otherwise, the Proposer will be deemed to have accepted
the form of Agreement.

Checklist of Forms to Accompany Proposal: As a convenience to Proposers, following

is a list of the forms, Appendix D included in this RFP, which should be included with
Proposals:

Vendor Application Form

Company Profile & References

Ex Parte Communications Certificate

Disclosure of Government Positions
Disqualifications Questionnaire
Bidder/Applicant/Contractor Campaign Contribution

Do AN

2. Process for Submitting Proposals:

Content of Proposal: The Proposal must be submitted using the format as indicated in the

Proposal format guidelines.

Preparation of Proposal: Each Proposal shall be prepared simply and economically,

avoiding the use of elaborate promotional material beyond those sufficient to provide a
complete, accurate and reliable presentation.

Cost _for Preparing_Proposal: The cost for developing the Proposal is the sole
responsibility of the Proposer. All Proposals submitted become the property of the City.
Cost proposal shall be submitted in a separate file.

Page 6 of 31



RFP23-15.C04715

Forms to Accompany Proposal: Appendix D forms shall be attached at the end of the
Proposal with the exception of the Cost Proposal which shall be submitted in a separate file.

Number of Proposals: Submit one (1) PDF file format copy of your proposal in sufficient
detail for thorough evaluation and comparative analysis

Submission of Proposals: Complete written Proposals must be submitted electronically in
PDF file format via the planetbids.com website not later than 2:00 p.m. (P.D.T) on April 11,
2023. Proposals will not be accepted after this deadline. Proposals received after the
scheduled closing time will not be accepted. It shall be the sole responsibility of the Proposer
to see that the proposal is received in proper time. Faxed or e-mailed Proposals will not be
accepted. NO EXCEPTIONS.

Inquiries: Questions about this RFP must be posted in the Q & A tab on Planetbids no later
than April 3, 2023 at 11:00 A.M. The City reserves the right not to answer all questions.

The City reserves the right to amend or supplement this RFP prior to the Proposal due date.
All addendum(s), responses to questions received, and additional information will be posted
to the Costa Mesa Procurement Registry, Costa Mesa-Official City Web Site, Business-Bids
& RFP's. Proposers should check this web page daily for new information.

From the date that this RFP is issued until a firm or entity is selected and the selection is
announced, firms or public entities are not allowed to communicate outside the process set
forth in this RFP with any City employee other than the contracting officer listed above
regarding this RFP. The City reserves the right to reject any Proposal for violation of this
provision. No questions other than posted on Planetbids will be accepted, and no response
other than written will be binding upon the City.

Conditions for Proposal Acceptance: This RFP does not commit the City to award a
contract or to pay any costs incurred for any services. The City, at its sole discretion,
reserves the right to accept or reject any or all Proposals received as a result of this RFP,
to negotiate with any qualified source(s), or to cancel this RFP in part or in its entirety. The
City may waive any irregularity in any Proposal. All Proposals will become the property of
the City of Costa Mesa, USA. If any proprietary information is contained in the Proposal, it
should be clearly identified.

Insurance & W-9 Requirements: Upon recommendation of contract award, Contractor will
be required to submit the following documents with ten (10) days of City notification, unless
otherwise specified in the solicitation: '

» Insurance - City requires that licensees, lessees, and vendors have an approved
Certificate of Insurance (not a declaration or policy) or proof of legal self-insurance on
file with the City for the issuance of a permit or contract. Within ten (10) consecutive
calendar days of award of contract, successful Bidder must furnish the City with the
Certificates of Insurance proving coverage as specified in the sample contract.

= W-9 - Current signed form W-9 (Taxpayer Identification Umber & Certification) which
includes Contractor’s legal business name(s).
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3. Evaluation Criteria: The Cily's evaluation and selection process will be conducted in
accordance with Chapter V, Article 2 of the City's Municipal Code (Code). In accordance with
the Code, the responsive responsible proposer shall be determined based on evaluation of
qualitative factors in addition to cost. At all times during the evaluation process, the following
criteria will be used. Sub-criteria are not necessarily listed in order of importance. Additional sub-

criteria that logically fit within a particular evaluation criteria may also be considered even if not
specified below.

1. Method of Approach ------- 40%

2. Qualifications of Experience of the Firm ------ 25%

3. Key Personnel ----25%

4. Cost Proposal -~ 10%
4. Evaluation of Proposals and Selection Process: In accordance with its Municipal Code,
the City will adhere to the following procedures in evaluating Proposals. An Evaluation
Committee, which may include members of the City's staff and possibly one or more outside

experts, will screen and review all Proposals according to the weighted criteria set forth above.
While price is one basic factor for award, it is not the sole consideration.

1. Responsiveness Screening: Proposals will first be screened to ensure responsiveness
to the RFP. The City may reject as non-responsive any Proposal that does not include
the documents required to be submitted by this RFP. At any time during the evaluation
process, the City reserves the right to request clarifications or additional information from
any or all Proposers regarding their Proposals.

2. Initial Proposal Review: The Committee will initially review and score all responsive
written Proposals based upon the Evaluation Criteria set forth above. The Committee
may also contact Proposer's references. Proposals that receive the highest evaluation
scores may be invited to the next stage of the evaluation process. The City may reject
any Proposal in which a Proposer’s approach, qualifications, or price is not considered
acceptable by the City. An unacceptable Proposal is one that would have to be
substantially rewritten to make it acceptable. The City may conclude the evaluation
process at this point and recommend award to the lowest responsible bidder.
Alternatively, the City may elect to negotiate directly with one or more Proposers to obtain
the best result for the City prior to making a recommendation or selection.

3. Interviews, Reference Checks, Revised Proposals, Discussions: Following the initial
screening and review of Proposals, the Proposers included in this stage of the evaluation
process may be invited to participate in an oral interview. Interviews, if held, are
tentatively scheduled for the week of May 1, 2023 and will be conducted at City of Costa
Mesa City Hall, 77 Fair Drive, Costa Mesa, CA 92626. This date is subject to change. The
individual(s) from Proposer’s organization that will be directly responsible for carrying out
the contract, if awarded, should be present at the oral interview. The oral interview may,
but is not required to, use a written question/answer format for the purpose of clarifying
the intent of any portions of the Proposal.
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In addition to conducting an oral interview, the City may during this stage of the evaluation
process also contact and evaluate the Proposer’s references, contact any Proposer to clarify
any response or request revised or additional information, contact any current users of a
Proposer’s services, solicit information from any available source concerning any aspect of a

Proposal, and seek and review any other information deemed pertinent to the evaluation
process. .

Following conclusion of this stage of the evaluation process, the Committee will again rank all
Proposers according to the evaluation criteria set forth above. The Committee may conclude the
evaluation process at this point, and make a recommendation for award, or it may request Best
and Final Offers from Proposers. The City may accept the Proposal or negotiate the terms and
conditions of the agreement with the highest ranked organization. The City may recommend
award without Best and Final Offers, so Proposers should include their best Proposal with their
initial submission.

Recommendation for award is contingent upon the successful negotiation of final contract terms.
Negotiations shall be confidential and not subject to disclosure to competing Proposers uniess
an agreement is reached. If contract negotiations cannot be concluded successfully within a
time period determined by the City, the City may terminate negotiations and commence
negotiations with the next highest scoring Proposer or withdraw the RFP.

. Protests: Failure to comply with the rules set forth herein may result in rejection of the protest.
Protests based upon restrictive specifications or alleged improprieties in the Proposal procedure,
which are apparent or reasonably should have been discovered prior to receipt of Proposals
shall be filed in writing with the City’s Purchasing Department at least 10 calendar days prior to
the deadline for receipt of Proposals. The protest must clearly specify in writing the grounds and
evidence on which the protest is based.

Protests based upon alleged improprieties that are not apparent or that could not reasonably
have been discovered prior to submission date of the Proposals, such as disputes over the staff
recommendation for contract award, shall be submitted in writing to the City’s Purchasing
Department, within 48 hours from receipt of the notice from the City advising of City’s
recommendation for award of contract. The protest must clearly specify in writing the grounds
and evidence on which the protest is based. The City’s Purchasing Department will respond to
the protest in writing at least 3 days prior to the meeting at which City’s recommendation to the
City Council will be considered. Should Proposer decide to appeal the response of the City's
Purchasing Department, and pursue its protest at the Council meeting, it will notify the City's
Purchasing Department of its intention at least 2 days prior to the scheduled meeting.

A. Procedure — All protests shall be typed under the protester’s letterhead and submitted
in accordance with the provisions stated herein. All protests shall include at a minimum
the following information:

* The name, address and telephone number of the protester;

* The sighature of the protester or the protester's representative;

* The solicitation or contract number;

* A detailed statement of the legal and/or factual grounds for the protest: and
* The form of relief requested.

Page 9 of 31



RFP23-15.C04713

6. Accuracy of Proposals: Proposers shall take all responsibility for any errors or omissions in

their Proposals. Any discrepancies in numbers or calculations shall be interpreted to reflect the
cost to the City.

If prior to contract award, a Proposer discovers a mistake in their Proposal which renders the
Proposal unwilling to perform under any resulting contract, the Proposer must immediately notify
the facilitator and request to withdraw the Proposal. It shall be solely within the City's discretion
as to whether withdrawai will be permitted. If the solicitation contemplated evaluation and award
of "all or none" of the items, then any withdrawal must be for the entire Proposal. If the solicitation
provided for evaluation and award on a line item or combination of items basis, the City may
consider permitting withdrawal of specific line item(s) or combination of items.

7.Responsibility of Proposers: The City shall not be liable for any expenses incurred by potential
Contractors in the preparation or submission of their Proposals. Pre-contractual expenses are
not to be included in the Contractor's Pricing Sheet. Pre-contractual expenses are defined as,
including but not limited to, expenses incurred by Proposer in:

Preparing Proposal in response to this RFP;
Submitting that Proposal to the City;
Negotiating with the City any matter related to the Proposal; and,

Any other expenses incurred by the Proposer prior to the date of the award and execution,
if any, of the contract,

8. Confidentiality: The California Public Records Act (Cal. Govt. Code Sections 6250 et seq.)
mandates public access to government records. Therefore, unless information is exempt from
disclosure by law, the content of any request for explanation, exception, or substitution, response
to this RFP, protest, or any other written communication between the City and Proposer, shall
be available to the public. The City intends to release all public portions of the Proposals
following the evaluation process at such time as a recommendation is made to the City Council.

If Proposer believes any communication contains trade secrets or other proprietary information
that the Proposer believes would cause substantial injury to the Proposer's competitive position
if disclosed, the Proposer shall request that the City withhold from disclosure the proprietary
information by marking each page containing such proprietary information as confidential.
Proposer may not designate its entire Proposal as confidential nor designate its Price Proposal
as confidential.

Submission of a Proposal shall indicate that, if Proposer requests that the City withhold from
disclosure information identified as confidential, and the City complies with the Proposer’s
request, Proposer shall assume all responsibility for any challenges resulting from the non-
disclosure, indemnify and hold harmless the City from and against all damages (including but
not limited to attorney's fees and costs that may be awarded to the party requesting the Proposer
information), and pay any and all costs and expenses related to the withholding of Proposer
information. Proposer shall not make a claim, sue, or maintain any legal action against the City
or its directors, officers, employees, or agents concerning the disclosure, or withholding from
disclosure, of any Proposer information. If Proposer does not request that the City withhold from
disclosure information identified as confidential, the City shall have no obligation to withhold the
information from disclosure and may release the information sought without any liability to the
City.
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Ex-Parte Communications: Proposers and Proposers’ representatives should not
communicate with the City Council members abouf this RFP. In addition, Proposers and
Proposers' representatives should not communicate outside the procedures set forth in this RFP
with an officer, employee or agent of the City, including any member of the evaluation panel,
with the exception of the RFP Facilitator, regarding this RFP until after Contract Award.
Proposers and their representatives are not prohibited, however, from making oral statements
or presentations in public to one or more representatives of the City during a public meeting.

A "Proposer” or "Proposer's representative” includes all of the Proposer's employees, officers,
directors, consultants and agents, any subcontractors or suppliers listed in the Proposer's
Proposal, and any individual or entity who has been requested by the Proposer to contact the
City on the Proposer's behalf. Proposers shall include the Ex Parte Communications Form,

Appendix D with their Proposals certifying that they have not had or directed prohibited
communications as described in this section.

10.Conflict of Interest: The Proposer warrants and represents that it presently has no interest

11

and agrees that it will not acquire any interest which would present a conflict of interest under
California Government Code Sections 1090 et seq., or Sections 87100 et seq., during the
performance of services under any Agreement awarded. The Proposer further covenants that it
will not knowingly employ any person having such an interest in the performance of any
Agreement awarded. Violation of this provision may result in any Agreement awarded being
deemed void and unenforceable.

.Disclosure of Governmental Position: in order to analyze possible conflicts that might prevent

a Proposer from acting on behaif of the City, the City requires that all Proposers disclose in their
Proposals any positions that they hold as directors, officers, or employees of any governmental
entity. Additional disclosure may be required prior to contract award or during the term of the
contract. Each Proposer shall disclose whether any owner or employee of the firm currently hold
positions as elected or appointed officials, directors, officers, or employees of a governmental
entity or held such positions in the past twelve months using the attached Disclosure of
Government Positions Form, Appendix D.

12.Conditions to Agreement: The selected Proposer will execute a Sub-Recipient Agreement for

Services with the City describing the Scope of Work to be performed, the schedule for completion
of the services, compensation, and other pertinent provisions. The contract shall foliow the
sample form of Agreement provided as Appendix C to this RFP, which may be modified by the
City.

All Proposers are directed to particularly review the indemnification and insurance requirements
set forth in the sample Agreement. The terms of the agreement, including insurance
requirements have been mandated by the City and can be modified only if extraordinary
circumstances exist.

Submittal of a Proposal shall be deemed acceptance of all the terms set forth in this RFP and

the sample agreement for services unless the Proposer includes with its Proposal, in writing,
any conditions or exceptions requested by the Proposer to the proposed Agreement.
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13.Disqualification Questionnaire: Proposers shall complete and submit, under penalty of
perjury, a standard form of questionnaire inquiring whether a Proposer, any officer of a proposer,
or any employee of a Proposer who has a proprietary interest in the Proposer, has ever been
disqualified, removed, or otherwise prevented from proposing on, or completing a federal, state,
or local government project because of a violation of law or safety regulation and if so, to explain
the circumstances. A Proposal may be rejected on the basis of a Proposer, any officer or
employee of such Proposer, having been disqualified, removed, or otherwise prevented from
proposing on, or completing a federal, state, or local project because of a violation of law or a
safety regulation, Appendix D.

14.Standard Terms and Conditions: The City reserves the right to amend or supplement this

RFP prior to the Proposal due date. All addendum(s) and additional information will be posted
on the planetbids.com website. Proposers should check this web page daily for new information
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APPENDIX A
SCOPE OF SERVICES

BACKGROUND

Purpose of Request for Proposals (RFP)

On March 11, 2021, the American Rescue Plan Act of 2021 (ARP) was signed into law. To address the
need for homelessness assistance and supportive services, $5 billion in federal ARP funds were
appropriated and administered through the federal HOME Investment Partnerships Program (HOME).
On April 8, 2021, the U.S. Department of Housing and Urban Development (HUD) allocated HOME-
ARP funds to grantees using the HOME formula established in 24 CFR 92.5 and 92.60. The City of
Costa Mesa, a Grantee and HOME Participating Jurisdiction, was allocated $1,816,742 of HOME-
American Recovery Plan Act (HOME-ARP) funds.

To receive its HOME-ARP allocation, the City engaged in consultation and public participation
processes to develop a HOME-ARP allocation plan that meets the requirements established by HUD
and the City’s Citizen Participation Plan. The HOME-ARP Allocation Plan, a substantial amendment to
the FY 2021-2022 Annual Action Plan was approved for submission to HUD at the September 6, 2022
City Council Meeting. The City received confirmation of approval of the Allocation Plan from the HUD
Los Angeles Field Office on January 23, 2023.

The City of Costa Mesa (City) identified in its HOME-ARP Allocation Plan that it would use HOME-ARP

funds for the development of affordable housing and housing-related supportive services for qualifying
populations.

The purpose of this RFP is to solicit the interest of qualified nonprofit agencies who are experienced
and interested in addressing the needs and gaps identified in the City’s HOME-ARP Alfocation
Plan by utilizing HOME-ARP funds to provide housing-related supportive services for qualifying
populations. Supportive service gaps identified in the allocation plan include mental health setvices,
substance abuse services, legal services, wrap-around services, transportation services, landiord-
tenant relations (including emergency rental assistance) and credit repair,

Program Requirements

Supportive services are identified as one of four activities eligible for HOME-ARP funding. HOME-ARP
funds may be used to provide a broad range of supportive services to qualifying individuals or
families. Supportive services inciude: a) services listed in section 401(29) of the McKinney Vento
Homeless Assistance Act (“McKinney-Vento Supportive Services”) (42 U.S.C. 11360(29)); b)
homelessness prevention services, and c) housing counseling services. Refer to the HOME-ARP
Program Fact Sheet in APPENDIX B.

Ineligible Uses of HOME-ARP Funds

» HOME-ARP funds may not be used for any of the prohibited activities, costs or fees in 24 CFR
92.214.

* Housing Counseling surrounding the following topics are ineligible under HOME-ARP:

o Resolving or preventing mortgage delinquency, including, but not limited to default and
foreclosure, loss mitigation, budgeting, and credit;
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o Home maintenance and financial management for homeowners, including, but not limited to:
Escrow funds, budgeting, refinancing, home equity, home improvement, utility costs, energy
efficiency, rights and responsibilities of homeowners and reverse mortgages.

o Financial assistance cannot be provided to a program participant who is receiving the same
type of assistance through other public sources. Financial assistance also cannot be
provided to a program participant who has been provided with replacement housing
payments under the Uniform Relocation Assistance and Real Property Acquisition Policies
act of 1970,

o HOME-ARP funds may not be used to provide non-Federal matching contributions required
under any other Federal program.

o HOME-ARP funds may not be used to pay for any cost that is not eligible under Notice CPD-
21-10. Some specific examples of ineligible costs and eligible costs are listed below

Ineligible Costs of Specific HOME-ARP Supportive Services:

* Substance abuse treatment services
o Inpatient detoxification and other inpatient drug or alcohol treatment are ineligible

+ Credit repair
o Does not include the payment of modification of a debt

¢ Legal Services
o Legal services for immigration and citizenship matters and for issues related to mortgages and

homeownership are ineligible

o Retainer fee arrangements and contingency fee arrangements are prohibited

Eligible Costs of Specific HOME-ARP Supportive Services:

+ Mental health services
o Direct outpatient treatment of mental health conditions provided by licensed professionals
» OQOutpatient health services

o Direct outpatient treatment of medical conditions provided by licensed medical professionals
o Preventative and non-cosmetic dental care

Eligible Beneficiaries
Supportive services may be provided to individuals and families who meet the definition of a
qualifying population and who are not already receiving these services through another program.

Qualifying Populations:

1. Homeless, as defined in 24 CFR 91.5 Homeless (1), (2), or (3).
2. At risk of Homelessness, as defined in 24 CFR 91.5 Af risk of homelessness

3. Fleeing, or Attempting to Flee, Domestic Violence, Dating Violence, Sexual Assault,
Stalking, or Human Trafficking, as defined by HUD. 24 CFR 5.2003

4. Other Populations where providing supportive services or assistance under section 212(a) of
NAHA (42 U.S.C. 12742(a)) would prevent the family's homelessness or would serve those with
the greatest risk of housing instability. HUD defines these populations as individuals and
households who do not qualify under any of the populations above.
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Contract Period
The City plans to provide the awarded funds for supportive services on a one-year contract basis
with an additional one-year renewal for a maximum of two years (subject to the availability of funds).

Program Monitoring and Billing

The vendor approved for funding will be required to maintain and submit adequate information
necessary to monitor program accountability and progress in accordance with the terms and
conditions of the HOME-ARP program and the executed Agreement. Quarterly program progress
reports will be required. Invoices must be submitted within 60 days after the end of each month.

SCOPE OF WORK

Introduction

The City of Costa Mesa seeks vendor(s) that will implement a HOME-ARP-compliant supportive

services program. Proposers should ensure the proposal summarizes past and current experience

designing, implementing, and managing a program that provides housing-related supportive services

for qualifying populations. The City of Costa Mesa will support the program with funding for personnel

to implement and administer the program and/or funding for the assistance component of the

program. -

Definition of Terms

1. Very Low-Income: Household annual income at or below fifty percent (50%) of the median
income for the area, as determined by HUD.

2. Extremely Low Income: Household annual income at or below thirty percent (30%) of the
median income for the area, as determined by HUD.

3. At Risk of Homelessness:

An individual or family who:

e Has an annual income below 30 percent of median family income for the area, as
determined by HUD;

* Does not have sufficient resources or support networks, e.g., family, friends, faith-based or
other social networks, immediately available to prevent them from moving to an emergency
shelter or another place described in paragraph (1) of the “Homeless” definition in this
section; and

o Meets one of the following conditions:

o Has moved because of economic reasons two or more times during the 60 days
immediately preceding the application for homelessness prevention assistance;

o Isliving in the home of another because of economic hardship;

o Has been notified in writing that their right to occupy their current housing or living
situation will be terminated within 21 days after the date of application for assistance;
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o Lives in a hotel or motel and the cost of the hotel or motel stay is not paid by

charitable organizations or by federal, State, or local government programs for low-
income individuals;

o Lives in a single-room occupancy or efficiency apartment unit in which there reside
more than two persons or lives in a larger housing unit in which there reside more
than 1.5 people per room, as defined by the U.S, Census Bureau:

o Is exiting a publicly funded institution, or system of care (such as a health-care
facility, a mental health facility, foster care or other youth facility, or correction
program or institution); or

¢ Otherwise lives in housing that has characteristics associated with instability and an
increased risk of homelessness, as identified in the recipient's approved
consolidated plan;

* Achild or youth who does not qualify as "homeless” under this section, but qualifies as
‘homeless” under section 387(3) of the Runaway and Homeless Youth Act (42 US.C.
5732a(3)), section 837(11) of the Head Start Act (42 U.S.C. 9832(11)), section 41403(6) of
the Violence Against Women Act of 1994 (42 U.S.C. 14043e-2(6)), section 330(h)(5)(A) of
the Public Health Service Act (42 U.S.C. 254b(h)(5)(A)), section 3(m) of the Food and
Nutrition Act of 2008 (7 U.8.C. 2012(m)), or section 17(b)(15) of the Child Nutrition Act of
1966 (42 U.S.C. 1786(b)(15)); or

* Achild or youth who does not qualify as “homeless” under this section, but qualifies as
‘homeless” under section 725(2) of the McKinney-Vento Homeless Assistance Act (42

U.S.C. 11434a(2)), and the parent(s) or guardian(s) of that child or youth if living with her or
him.

. Other Families Requiring Services or Housing Assistance to Prevent Homelessness:

Households who have previously been qualified as “homeless” as defined in 24 CFR 91.5, are
currently housed due to temporary or emergency assistance, including financial assistance,
services, temporary rental assistance or some type of other assistance to allow the household to
be housed, and who need additional housing assistance or supportive services to avoid a return
to homelessness.

. At Greatest Risk of Housing Instability:

* Has an annual income that is less than or equal to 30% of the area median income, as
determined by HUD and is experiencing severe cost burden (i.e., is paying more than 50%
of monthly household income toward housing costs.

» Has annual income that is less than or equal to 50% of the area median income, as
determined by HUD AND meets one of the following conditions from paragraph (iii) of the “At
risk of homelessness” definition established at 24 CFR 91.5

. HUD Homeless Definition:

Category 1: An individual or family who lacks a fixed, regular, and adequate nighttime residence,

Page 16 of 31



meaning: a) An individual or family with a primary nighttime residence that is a public or private
place not designed for or ordinarily used as regular sleeping accommodation for human beings,
including a car, park, abandoned building, bus or train station, airport, or camping ground; or b)
An individual or family living in a supervised publicly or privately operated shelter designated to
provide temporary living arrangements (including congregate shelters, transitional housing, and
hotels and motels paid for by charitable organizations or by federal, state, or local government
programs for low- income individuals); or ¢) An individual who is exiting an institution where he or
she resided for 90 days or less and who resided in an emergency shelter or place not meant for
human habitation immediately before entering that institution.

Category 2: An individual or family who will imminently lose their primary nighttime residence,
provided that: a) Residence will be lost within 14 days of the date of application for homeless
assistance; b) No subsequent residence has been identified; and ¢) The individual or family lacks
the resources or support networks needed to obtain other permanent housing.

Category 3: An unaccompanied youth under 25 years of age, or families with children and youth,
who do not otherwise qualify as homeless under this definition, but who: a) Are defined as
homeless under the other listed federal statutes; 2) Have not had a lease, ownership interest, or
occupancy agreement in permanent housing during the 80 days before the homeless assistance
application; ¢} Have experienced persistent instability as measured by two moves or more during
in the preceding 60 days, and d) Can be expected to continue in such status for an extended
period due to special needs or bartiers.

Category 4: Any individual or family who: a) Is fleeing, or is attempting to flee, domestic violence,
dating violence, sexual assault, stalking, or other dangerous or life-threatening conditions that
relate to violence against the individual or a family member, including a child, that has either taken
place within the individual's or family's primary nighttime residence or has made the individual
or family afraid to return to their primary nighttime residence; 2) Has no other residence, and c)
Lacks the resources or support networks, e.g., family, friends, and faith-based or other social
networks, to obtain other permanent housing

. City of Costa Mesa Homeless: A Costa Mesa homeless resident is an individual whose most
recent permanent primary residence was in Costa Mesa, is a member of Costa Mesa’s workforce,
or has children attending a Costa Mesa school. A resident with other strong live/work/school ties
to the City may be considered on a case-by-case basis.

Contractor/Subrecipient responsibilities
A Subrecipient is responsible for the implementation of the Program, including interaction with
applicants to the Program and HOME-ARP recipients. In all cases, The Subrecipient will implement the
Program in compliance with the City’s requirements and all applicable federal requirements. In no case
will the Subrecipient be considered the ‘responsible entity” for environmental reviews required under
24 CFR 58. In its role, Subrecipient will:

1. Actively market or assist the City with client outreach and program engagement services.

2, Assistindividuals and families in completing intake and verification forms accurately.
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7.

Develop and maintain appropriate and accurate client and administrative records, and make
program records available to the City, HUD, and/or Office of Inspector (OIG) for any monitoring
or audits that may be required to ensure program compliance.

Select participants that meet the definition of a qualifying population and maintain documentation
supporting that this requirement is met.

If necessary, provide non-English language interpreter to eligible households.

Submit quarterly program status reports to the City of Costa Mesa including information regarding

supportive services provided. The report would be due by the fifteenth day of the month after the
end of the quarter.

Submit other reports and program information as requested by the City.

City of Costa Mesa Responsibilities

The City is responsible to HUD for the oversight of the Program and compliance with applicable federal
requirements, including the HOME-ARP requirements outlined in Notice CPD-21-10. This will include,
but not be limited to, the following:

1.

a B2 B b

Review program forms and documents.

Completing necessary environmental reviews.

Provide referrals per HUD guidelines and the City of Costa Mesa program guidelines.
Retain the sole authority to determine eligibility for all referrals submitted by the vendor.

Provide training and technical assistance to the vendor's staff and notify the vendor of changes
in regulations, policy, rules, or key City of personnel assigned to the HOME-ARP program. '

Monitor the vendor's performance by reviewing quarterly reports, including a review of
documentation of all supportive services provided and other documentation to ensure program
compliance, "
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APPENDIX B

HOME-ARP PROGRAM FACT SHEET: SUPPORT SERVICES

HOME-ARP Program Fact Sheet:
Supportive Services

Overview:

A Pl may use HOME-ARP funds to provide a broad range of supportive services to individuals
and famifles that meet one of the qualifying populations as defined in CPD Notice:
Requirements for the Use of Funds in the HOME-American Rescue Plan Program ("the Notice").
Supportive services may be provided to individuals and famblies who are not already recelving
the services outlined in the Notice through another program. Pls may establish a separate
supportive services activity or activities or may combline supportive services with other HOME-
ARP activities,

Eligible Services and Costs:

Ellzible Supportive Services: There are three categorles specifically included as supportive
services under HOME-ARP:

¢ McKinney-Vento Supportive Services: McKinney-Vento Supportive Services under HOME-
ARP are adapted fram the services listed in section 401(289) of the McKinney-Vento
Homelass Assistance Act {"McKinney-Vento Supportive Services”) (42 1.5.C, 11360(2

s  Homelessness Prevention Services: HOME-ARP Homelessness Prevention Services are
adapted from certain eligible homelessness prevention services under the Emergency
Services Grant (ESG) regulations at 24 CFR Part 576,

¢ Housing Counseling Services: Housing counseling services under HOME-ARP are those
consistent with the definition of housing counseling and housing counseling services

defined at 24 CFR 5.100 and 5,111, respectively, except that homeowner assistance and
related services are not eligible HOME-ARP activities.

Eligible Costs of Supportive Services for Qualifying Individuals and Families: HOME-ARP funds
may be used to pay eligible costs assoclated with the HOME-ARP supportive services activity in
accorthance with the requirements of the Notlce.

Eligible Costs Assoclated with MoKinney-Ventg and Homelessness Prevention Supportive
services:

o All quallfying households are eligible to recelve supportive services under the HOME-ARP
supportive services activity. Eligible costs associated with McKinney-Vento supportive
services and homelessness prevention supportive services include:

o Costs of child care;
o Costs of improving knowledge and basic educational skills;
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Costs of establishing and/or operating employment assistance and job training
programs

Costs of providing meals or grocerles

Costs of assisting eligible program participants to locate, obtain and retain housing
Costs of certain legal services

Costs of teaching critical life management skills

Financial assistance costs, Including:

v Rental application fees

*  Security deposits

»  Utllity deposits

*  Payment of rental arrears

e e 000

**Please consult the Notlce for a full list and description of eligible costs.

e The costs of homelessness prevention services are only eligible to the extent that the
assistance is necessary to help program participants regain stability in thelr current
permanent housing or move Into other permanent housing to achieve stability in that
housing.

s Pls must establish requirements documenting an ellgible cost as McKinney-Vento

supportive services to an Iindividual or family In a qualifying population, homelessness
prevention services, or Housing Counsefing.

Eflgible Assocl with i nseling: Costs associated with housing counseling
services as defined at 24 CFR 5,100 and 5,111 are eligible, Costs may only be paid under HOME-

ARP If housing counseling services are provided by HUD-certified housing counselors and
organlzations.

¢ Eligible costs include:

o Staff salaries and overhead costs of HUD-certified housing counseling agencies related
to directly providing eligible housing counseling services to HOME- program participants
Development of a housing counseling workplan
Marketing and outreach
Intake
Financlal and housing affordabllity analysis
Action plans that outline what the housing counseling agency and the client will do to
meet the client's housing goals and that address the client's housing problem(s)

o Follow-up communication with program participants

o0 00 0

* Costs for the provision of services to existing homeowners related to homeownership and
mortgages to existing homeowners are not eligible under HOME-ARP.

« [fa program participant is a candidate for homeownership, costs associated with pre-
purchase homebuying counseling, education and outreach are eligible under HOME-ARP,
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Quersight and Management: A P)is responsible for the day-to-day management and oversight
of its HOME-ARP program including but not limited to the following:

o Oversight of Eligible Costs: All supportive service costs pald for by HOME-ARP must comply
with the requirements of the Notice and Uniform Administrative Requirements at 2 CFR
part 200, subpart E, Cost Principles that require costs be necessary and reasonable.

s No Duplication of Services: Pls are responsible for establishing requirements that allow a
program participant to receive only the HOME-ARP services needed so there isno
duplication of services or assistance in the use of HOME-ARP funds for supportive services,

s Termination of Assistance: The PI may terminate assistance to a program participant who
violates program requiremaents or conditions of occupancy.
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CITY OF COSTA MESA
SUBRECIPIENT AGREEMENT
WITH NONPROFIT, INC.
FOR PILOT TENANT-BASED RENTAL ASSISTANCE PROGRAM
UTILIZING HOME PROGRAM FUNDS

THIS SUBRECIPIENT AGREEMENT (the “Agreement”) is made and entered into as of
July 1, 2023 (‘Effective Date”), by and between the CITY OF COSTA MESA, a municipal
corporation of the State of California whose business address is 77 Fau‘ Drive, Costa Mesa
California 92626 (the “City"}, and NONPROFIT, INC., a California nonp Fcorporation having its
principal office at 123 Street, City California 92XXX (the "Subremplent

HOME Investment
ds from the U.S.
aljston-Gonzalez

Partnerships Program (“HOME” or “HOME Program’ ) and reéglves HOME
Department of Housing and Urban Development (*HUD”) v '
National Affordable Housing Act of 1990, as amended :
CFR Part 92; and

WHEREAS, the purpose of the HOME Progra

_‘ ‘ease the supply of decent, safe,
sanitary, and affordable housing for very low-income and'l

ome households; and

WHEREAS, among the eligible
assistance ("“TBRA"); and

FIT, Inc. as an eligible “subrecipient” (as such
tering the Program on behalf of the City; and

| deration of the foregoing and the mutual agreements and
=in: the City and Subrecipient agree, for themselves and for their



SECTION 1: GENERAL PROGRAM DESCRIPTION; ROLES & RESPONSIBILITIES

1.1 Program Description.

As further described herein and in the City's Scope of Work, attached hereto as Exhibit “A,” and
Subrecipient's Proposal, attached hereto as Exhibit “B," both of which are incorporated herein,
the goal of the Program is to provide rental assistance to eligible very low and extremely low-
income families who are current residents of Costa Mesa, or who have strong community ties to

Costa Mesa to attain safe, stable, and sanitary housing in order to prevent homelessness or
housing insecurity. -

1.2 City Role & Responsibilities.

The City is responsible to HUD for the oversight of the Progray liance with applicable
federal requirements, including the HOME requirements ou; ied i Part 92, This will
include, but not be limited to, the following: : ;

and any other

OME Program
guidance issued by HUD;

1.2.2 Environmental Review. Completin nvironmental reviews and/or
determinations pursuant to 24 CFR 92,31

1.2.3 IDIS Setup, Drawdown, and Con
completion information along with associat
[nformation System (“IDIS")

2

and advertise the Program pursuant to the HUD's Affirmative Fair
and in accordance with the requirements in 24 CFR 92.351, including
the requirements to-(j) identify those portions of the population of the City that are least likely to
apply, (i) establish specific marketing actions (e.g. advertising in specialty publications, native
languages, etc.) intended to reach such populations, and (jii) maintain records of the results of
such activities;

1.3.2 Application Intake. Develop needed application materials and establish and implement an
application process in accordance with the City’s requirements;



1.3.3 Screening. Review individual applications, including income determinations, in accordance
with the City's requirements and the HOME requirements in 24 CFR Part 92 to establish
applicants’ eligibility for the Program and notify applicants of their status:

1.3.4 Program Orientation. Provide individual orientations to TBRA recipients and participating
property owners explaining the Program requirements;

1.3.5 Inspections. Inspect units to ensure that such units meet the Program'’s property standards,
mcludlng but not limited to conducting visual assessments of potential lead-based paint hazards
in any properties constructed prior to 1978 in accordance with 24 CFR Part 35,

1.3.6 Program Policies. Apply the City's requirements identified in
any updates thereto provided by the City pursuant to the notice 1o}
Agreement, ensuring that individual TBRA awards meet all HQ
and

Scope of Work, including
18 in Section 5.2 of this
ogram raquirements;

1.3.7 Management of TBRA Recipient and Property . Owner. Address questic
disputes between TBRA recipients and property on
requirements, federal requirements, and HOME req
recipients and owners to ensure effective and compl|§1

expenses (i.e. direct costs of assisting TBR "’_gen s) and up to $15,000.00 in HOME funding
for allowable administrativ ; ing shall be used to provide monthly rental and
utility assistance to or ( ts and, as appl:cable security deposﬁ and/or
utility deposit assista
requirements, this Agre

2.2 Term

ies, subject to the availability and/or allocation of HOME funds for
of this Agreement, the Subrecipient shall have thirty (30) days to
mbursement. The recordkeeping and reporting requirements of

Sections 3.6 and: ectively, remain in effect in accordance with the terms of those sections.

2.3 Anticipated Production

The City and Subrecipient anticipate at least XX eligible individuals or families will receive
assistance under this Agreement. Subrecipient anticipates providing rental assistance to each
household for three (3} to six (8) months. Subrecipient may provide assistance to a household
beyond such period up to the maximum allowed (24 months) 24 CFR 92.209(e), provided that
all HOME and Program requirements are met.

2.4 Project Completion Deadlines



The Subrecipient must provide the City with all necessary project information (i.e. specific TBRA
recipient information) for entry into IDIS within sixty (60) days of the last payment made pursuant
to this Agreement.

2.5 Program Income

City and Subrecipient acknowledge and agree that the design of Program does not anticipate the
receipt of “Program Income,” as defined in 24 CFR 92.2, by the Subrecipient. Notwithstanding,
in the event that any Program Income is received by the Subrecipient, Subrecipient will promptly
remit same to the City.

2.6 Disbursement of Funds

Subrecipient must remit disbursement requests (or, in the case
a report explaining inactivity) at least quarterly and may requestipaymen
month. In all cases, Subrecipient is prohibited from requesting HOME funds f;
such funds are needed to pay HOME-eligible costs. R,ead'ésts for disburse
the amount needed at the time of such request.

eimbursement is due,

$-are limited to

2.6.1 Reimbursement Basis

The City will provide HOME funds to the.Subrecipient fo
basis only.

ram costs on a reimbursement

2.6.2 Project Costs

All requests for projects
any costs associated wi gl
source documentation (e.g: pts and mileage logs for travel expenses, etc.).

Admipi§i e rogram-are eligible only under general management oversight and

coording 7(a), except that the costs of inspecting the housing and determining
the income mily are eligible as costs of the Program. Requests for payment of
eligible administrati must be supported by time-sheet documentation for any costs
associated wi pient staff, invoices for any third-party costs, and/or other similar

documentation. 7
with the travel re

ivel expenses charged (e.g. mileage, per diems, etc.) must be consistent
ents listed in 2 CFR 200.474,

2.6.4 Final Payment

Subrecipient shail submit a final payment request no later than thirty (30) days following the end
of the Term of this Agreement, consistent with Section 2.2 of this Agreement.

SECTION 3: ADMINISTRATIVE AND PROGRAM REQUIREMENTS



3.1 Applicability of Uniform Administrative Requirements

In performing under this Agreement, the requirements of 2 CFR Part 200 apply to the
Subrecipient, except for the following provisions: § 200.308, § 200.307, § 200.311 (except as
provided in 24 CFR 92.257), § 200.312, § 200.329, § 200.333, and § 200.334. The provisions of
2 CFR 200.305 apply as modified by 24 CFR 92.502(c). If there is a conflict between definitions
in 2 CFR 200 and 24 CFR Part 92, the definitions in 24 CFR Part 92 govern. While not intended
to be an exhaustive list, Subrecipient acknowledges that the requirements of 2 CFR 200 include,
inter alia, compliance with:

3.1.1 Procurement. Standards and procedures consistent with 2 CFR_2{ -?318 through 200,326
related to the procurement of property or services with HOME fund

3.1.2 Audit. The requirement under 2 CFR 200.501 that the Sub
or program-specific audit if, during any given Subrecipient fiscalyear, Su
than $750,000 in federal funds: and

must obtain a single-
ient expends more

3.1.3 Cost Principles. The cost principles included jn
costs charged to HOME be supported by adequat
necessary, and reasonable.

3.2 Administrative Funding

Within the funding limit provided in S ‘ recipiefti"may use HOME funds for
administrative expenses associated withc ing togre
Enciude costs associated with activities dé neral management oversight and

e extent that such activities are allowable
under this Agreement. not be limited to, costs associated with
coordinating and over ogram; advertising and promoting the Program including
affirmatively marketing, }

1. 4 réﬂcords and submitting progress finanC|aI and
ng applicatjons conducting intake interwews and otherwise

project-spy
amount for-assi
tenants.

ssocrated with determining the income eligibility and assistance
and completing property inspections of units occupied by assisted

Alternatively, the ¢ assoctated with determining the income eligibility and assistance amount
for assisted tenants and completing property inspections of units occupied by assisted tenants, in
whole or to the extent they exceed the limit established herein, may be charged as an
administrative cost, provided that in no case may a single item of cost be charged both as an
administrative expense and as a project-refated soft cost as provided for herein.

3.3 Reversion of Assets



Upon receipt of the final payment by the City under this Agreement and after payment by the
Subrecipient of any final eligible costs under this Agreement, the Subrecipient must transfer to

the City any remaining HOME funds on hand and any accounts recsivable attributable to the use
of HOME funds to the City.

3.4 Compliance with Other Federal Requirements

Subrecipient must comply with all applicable federal requirements, including those listed in 24
CFR Part 92, Subpart H and 24 CFR Part 5, Subpart A, and the nondiscrimination requirements
of section 282 of the Act, as amended. This includes, but is not limited to, compliance with:

3.4.1 Equal Opportunity and Fair Housing. In accordance with 24. R 92,350 and 92.351, no
person shall on the ground of race, color, religion, sex, disability, ial status, national origin,
or age be excluded from participation in, be denied the#b efits r be subjected to

Subrecipient shall develop and operate the Program
contained in 24 CFR 5.105, including but not limited to t

(a) The requirements of the Fair Housing Ag
regulations at 24 CFR Part 100; Executive®

1Oé3, as amended by Executive
d 3 CFR 1880 Comp., P. 307)
eqL lations at 24 CFR Part 107; and

Assisted Programs) and implé 'qlns isstied at 24 CFR Part 1

f'age under the Age Discrimination
menting Regulations at 24 CFR Part 146;

e fjon 504 of the,Rehabilitation Act of 1973 (29 U.S.C. 794) and
24 CFR art 8;

g rban'Development Act of 1968 (12 U.S.C. 1701u) and
ions at 24 CFR Part 135;

ive Order 11246, as amended by Executive Orders 11375,
,-and 12107 (3 CFR 1964-65, Comp., p. 339) (Equal Employment
nd:the implementing regulations issued at 41 CFR Chapter 60;

" 12432 (concerning Minority Business Enterprise), and 12138, as
erning Women's Business Enterprise); and

(9) The requirements of 24 CFR 5.105(a)(2) requiring that HUD-assisted housing be
made available without regard to actual or perceived sexual orientation, gender
identity, or marital status and prohibiting subrecipients, owners, developers, or their
agents from inquiring about the sexual orientation or gender identity of an applicant
for, or occupant of, HUD-assisted housing for the purpose of determining eligibility for
the housing or otherwise making such housing available. This prohibition on inquiries
regarding sexual orientation or gender identity does not prohibit any individual from
voluntarily self-identifying sexual orientation or gender identity.



3.4.2 Lobbying Disclosure Requirements. In accordance with the requirements of 24 CFR Part
87, the Subrecipient certifies, to the best of its knowledge and belief, that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation, renewal,

amendment, or modification of any Federal contract, grant;:loan, or cooperative
agreement; '

(b} If any funds other than Federal appropriated funds hayi
any person for influencing or attempting to influengg
agency, a Member of Congress, an officer or em_plgfftée of Cohg
of a Member of Congress in connection with:this Federal contr:
cooperative agreement, the Subrecipient shall.complete and sub
LLL, “Disclosure Form to Report Lobbyin

paid or will be paid to
or employee of any
or an employee
grant, loan, or
tandard Form-

(c) The Subrecipient shall require that the languia
award documents for all subawards at all tiers (i
contracts under grants, loans, and cooperative
tier parties shall certify and d

(d) Subrecipient acknowledges th
upon which reliance was plac
Submission of thig_.gertification
transaction im
the required

@ material representation of fact
,action was made or entered into.
S a:prerequisite for making or entering into this
62, title 31, U.S. Code. Any person who fails to file
ject to a civil penalty of not less than $10,000 and
r each such:failure.

e drug-frée workplace requirements of 2 CFR Part 2429 and
ttached hereto as Exhibit "C” and incorporated herein;

es. By signing this Agreement, Subrecipient certifies that it
gency as debarred, suspended, or proposed for debarment
vity. If during the term of this Agreement this information changes,
without delay. Such notice shall contain all relevant particulars of
1, or proposed debarment. Further, in carrying out its responsibilities
will not employ, contract with, or otherwise make use of subcontractors,
brecipients, or any other party that is debarred, suspended, or proposed for
federal contract activity.

service providers. Suy
debarment from

3.4.4 Environmental Review. While the City is responsible for environmental reviews and
determinations under this Agreement, Subrecipient will cooperate and assist in documenting the
environmental status of each assisted unit, including but not limited to the initial preparation of an
Environmental Review for Activity/Project that is Exempt or Categorically Excluded Not Subject
to Section 58.5 checklist. In no case will Subrecipient execute an agreement with respect to a
specific unit to be assisted without notification from the City that the project is either exempt from
environmental review or that needed reviews have been completed.



3.4.5 Leéd Based Paint. Subrecipient will ensure that all assisted units in properties which were

originally constructed prior to 1978 pass a visual assessment pursuant to the requirements of 24
CFR 35.

3.4.6 Conflict of Interest. Pursuant to 24 CFR 92.356, no employee, agent, Subrecipient, officer,
or elected official or appointed official of the City or the Subrecipient, individually known as a
“Covered Person,” that exercises or has exercised any functions or responsibilities with respect
to HOME-assisted activities, or who are in a position to participate in a decision-making process
or gain inside information with regard to HOME-assisted activities, is eligible to receive HOME
assistance under the Program or to have a financial interest or financial benefit in any contract,
subcontract, or other agreement with respect to the HOME-funded acti itiés contemplated in this
Agreement, or the proceeds from such activities. This provision il apply to both Covered
Persons and those with whom they have business or immediate famils

ties, during their tenure
with the City or Subrecipient or for one year thereafter. Immedi j i s include (whether by
in “”"""jsteppare :

<3

er), grandparent. g

stepchild), brother, sister (including a stepbrother or step
laws of a Covered Person. In the event a Covered Pe
Person has business or family ties, is otherwise eligiblé
will immediately notify the City. City, in its sole dis

interest. Only HUD may grant such an exception; neither t
such an exception on its own. Moreover, the City and Sub

HOME program on {f
requirements of 24 CFR:

3.5 VAWA Re

The Cit v

of 24& part L, which implements provisions of the Violence Against
Wome of 2013 (VAWA,). Subrecipient also agrees to follow and implement
the appl ements required by 24 CFR 92.359(g), for all applicants to the
Program, angd:al] ients for the period that tenant based rental assistance is provided.
Moreover, the: ipient agrees that all leases that are approved by the Subrecipient shall

contain a VAW, term/addendum, as described in 24 CFR 92.359(e).

3.6 Recordkeeping

Subrecipient shall maintain detailed records of all its activities under this Agreement, including
records on all persons served pursuant to this Agreement, and all required Program records
applicable to TBRA assistance that are described in 24 CFR 92.508. Representatives of the City,
HUD {(including HUD's Office of Inspector General), the Comptroller General of the United States
(aka the U.S. Government Accountability Office or “GAO"), or their designees may examine any
records or information accumulated pursuant to this Agreement. All confidential information shall
be treated as such by all aforementioned City, HUD, or GAQ representatives or designees.



Subrecipient will maintain administrative and financial records as required by 24 CFR 92.508,

applicable to the activities to be carried out under this Agreement, including but not necessarily
limited to:

3.6.1 General Administrative and Financial Records.

(a) Information about contractors, vendors, and other service providers to include, but not
necessarily be limited to, verification of non-debarment and suspension, verification of
qualifications and experience, legally binding contracts and agreements, invoices and

payment records, and related correspondence (see 24 CFR Part 24 and 2 CFR Part
2424);

(b) Financial information including, but not necessarily
correspondence, accounting and financial records, ind
controls and reconciliations;

{0, audits and related
analyses, and internal

(¢) Financial records identifying the source and use of funds for each
under the Program pursuant to this Agi ent, as. well as we
documentation (e.g. timesheet records, ts
all costs charged fo HOME;

'son assisted
as underlying
proof of payment, etc.) for

(a) Full descriptj
location (ad
assistance, Utilif

tion of funds for each TBRA recipient, including supporting
dance with 2 CFR 200.302; and records to document the

nt with the Program Guidelines, demonstrating that each TBRA-
s the Program’s property standards;

onstrating that each assisted tenant or family is income eligible in

‘with 24 CFR 92.203, as modified by the April 2020 TBRA Memo, to the
extent applicable:

(e) Copies of all agreements between the Subrecipient and TBRA recipients and their
property owners.

3.6.3 Records of Other Federal Requirements. Other records that include documentation of
compliance with other federal requirements in accordance with 24 CFR 92.508 that includes the
following requirements to the extent applicable to the Program:



(a) Documentation of Subrecipient’s efforts to affirmatively further fair housing, including
both marketing efforts and records on the extent to which each racial and ethnic group
and single-headed households (by gender of household head) applied for, participated
in, or benefited from the Program;

{b) Records concerning lead-based paint in accordance with 24 CFR Part 35;
(c) Records related to compliance with the VAWA provisions of 24 CFR 92,359, including

but not limited to evidence proper notices were provided to.applicants and TBRA
recipients and summaries of requests for VAWA protections-and actions taken;

{d) Records supporting any requests for exceptions to the ¢

of interest provisions in
accordance with 24 CFR 92.356: and

(e) Records required by the April 2020 TBRA Me
by the Program, to the extent applicable.

3.7 Record Retention

All Program records shall be maintained by the Subrecipient for a minimum of five (5) years
g, if there are litigation, claims,
lve any of thgi.records cited and that have
“peri utlinedstch records must be retained
iithe expiration of the retention pericd,

until completion of the actions and resolutioy
whichever occurs later. k

3.8 Reporting Requirem

The Subrecipient agrQ; submjt ny and alt’
(30) days of the City “or
implementation to the City:
may be submj ither

rts required by the City or HUD within thirty
ubrecipient will provide updates on Program
s’ Using forms approved by the City, such reports

ctronically, and will include information on the
dram, number of applications received, challenges or concerns
f the timing of upcoming commitments and expenditures

o unilaterally alter, supplement, or otherwise modify the frequency,
-of required reports as needed to maintain adequate oversight of the
s to HOME regulations, or to address findings related to noncompliance

SECTION 4: DEFAULT, REMEDIES, AND TERMINATION

4.1 Default
The following are considered a default by the Subrecipient under this Agreement:

(a) Subrecipient fails, in any manner, to fully perform and carry out any of the terms,
covenants, and conditicns of this Agreement:

10



(b) Subrecipient refuses or fails to proceed with the work and tasks contemplated in this
Agreement in accordance with such diligence as will ensure their completion within the
time fixed by the schedule set forth in this Agreement;

(c) Material nhoncompliance with any applicable HOME regulatory requirements in 24 CFR
Part 92 or any other applicable federal requirements; or any applicable State or local [aw,
regulation, ordinance, or requirement related to the Program; and

(d) Dissolution or other termination of existence; insolvency; forfeiture of right to do business
in the State of California or business failure; appointment of a receiver of any part of the
Subrecipient’s property; the calling of any meetings of, or the assighment for the benefit
of, creditors of the Subrecipient; or the commencement o proceedings under any

bankruptcy or insolvency laws by or against the Subrecip hich are not dismissed
within 60 days.

4,2 Remedies

In the event of default by Subrecipient hereunder, whi
mailing of written notice by the City as described’
combination of the following remedies:

(b} Disallow part or all of any of the F
with this Agreement, the City’s req
regulations;

(c)} Suspend, in whol

nt pending correction; or, following any cure
period provided

his Agreement for cause as provided in 2 CFR

4.3 Termination for Convenience

In addition to any termination for cause provided herein, this Agreement may be terminated for
convenience by the City upon ten (10) days written notice. In the event of termination under this
section, Subrecipient shall suspend the collection of applications and execution of agreements
with TBRA recipients following receipt of such notice. Subrecipient shall further provide final
reporting and a final request for reimbursement within sixty (60) days of any termination under
this section. Subrecipient will have no claim of payment or claim of benefit for any cancelled

11



activities undertaken under this Agreement and shall not be entitied to, and hereby waives, all
claims for lost profits and all other damages and expenses.

SECTION 5: ADDITIONAL PROVISIONS
5.1 Fees to TBRA Recipients Prohibited

Subrecipient is prohibited from charging application or other fees for the purpose of covering costs
of administering the Program.

5.2 Notice

Except in the case of a notice of default, which must be delivered
City may issue written notices as required or anticipated herein jler
delivery service, or in person as may be appropriate. Notices delivered vi
person will be deemed delivered on the same day. Notices:
shall be deemed delivered two (2) days after being plage
service, postage pre-paid, addressed to the Subrecipi’

| or delivery service, the
cipient via email, mail,
tronic means or in
 delivered via mail.or.defivery service
n the United States.mail or delivery

NONPROFIT, Inc.

123 Street

City, CA Zip p
Attn: Nonprofit Contact, Executive Directo

| ja email, mail, delivery service, or
in person as may be appropriate. Notwithsta efault to the City must be delivered
via certified mail with return receipt request

the City's representative identifiec . to the CITY should be addressed as follows:

City of Costa Mesa
77 Fair Drive .
Costa Mesa, CA 92626

Attn: Susan Prj '

ty except as specifically provided in this Agreement. The City, by
assumes no liability for damages caused to persons or property by
ing goods or services herein or for injury to any employee, agent or
ecipient performing under this Agreement.

5.4 Indemnificatio

Subrecipient shall indemnify, defend, and hold free and harmless City, its elected officials,
officers, employees, agents, and volunteers from and against any and all claims, demands,
actions, suits or other legal proceedings brought against City, its elected officials, officers,
employees, agents and volunteers, arising out of or relating to the performance of this Agreement
by Subrecipient, its officers, employees, agents, volunteers and/or subcontractors.

Subrecipient shall further indemnify, defend, and hold harmless City, its elected officials, officers,
employees, agents, and volunteers from and against any and all claims, demands, suits, actions

12



or proceedings arising from or relating to any failure of Subrecipient to comply with any applicable
laws or regulations.

5.5 Insurance

5.5.1 Minimum Scope and Limits of Insurance. Subrecipient shall obtain, maintain, and keep
in full force and effect during the Iife of this Agreement all of the following minimum scope of
insurance coverages with an insurance company admitted to do business in California, rated “A,"
Class X, or better in the most recent Best's Key Insurance Rating Guide, and approved by City:
(a) Commercial general liability, including premises-operation 4
operations, broad form property damage, blanket con
contractors, personal injury or bodily injury with a pali
Million- Dollars ($1,000,000.00), combined single .| ,
insurance contains a general aggregate limi _, ft-"shall ap

products/completed
tual liability, independent
it of not less than One
occurrence. If such

s, hired,.and non-owned:

000,000.00), combined single

State of California. Subrecipient
nts from its workers' compensation insurer
ompensation insurance policy against

by Subrecipient for the City and to requ
likewise under their workers' com z

(d)
00.00), combined single limits, per occurrence
[} vritten as a “claims made” policy, the retro date shall be
Je‘contract Work? Subrecipient shall obtain and maintain, said E&O
g the fife of this Agreement and for three years after completion

commercial general liability insurance policy and business
It contain or be endorsed to contain the following provisions:

W

. “The City of Costa Mesa and its elected and appointed boards,
icjals, agents, employees, and volunteers are additional insureds with
liability arising out of activities performed by or on behalf of the Subrecipient
to its contract with the City; products and completed operations of the
Subrecipient; premises owned, occupied or used by the Subrecipient; automobiles
owned, leased, hired, or borrowed by the Subrecipient.”

(b) Notice: “Said policy shall not terminate, be suspended, or voided, nor shall it be
cancelled, nor the coverage or limits reduced, until thirty (30) days after written notice
is given to City."

(c) Other insurance: “The Subrecipient’s insurance coverage shall be primary insurance
as respects the City of Costa Mesa, its officers, officials, agents, employees, and

13



volunteers. Any other insurance maintained by the City of Costa Mesa shall be excess
and not contributing with the insurance provided by this policy.”

(d) Any failure to comply with the reporting provisions of the policies shall not affect
coverage provided to the City of Costa Mesa, its officers, officials, agents, employees,
and volunteers.

(e} The Subrecipient’s insurance shall apply separately to each insured against whom
claim is made or suit is brought, except with respect to the limits of the insurer's liability.

5.5.3 Deductible or Self Insured Retention. If any of such policie
self-insured retention to provide such coverage, the amount of sug
retention shall be approved in advance by City. No policy of insurapo;

is an additional insured shall contain a provision which requires,ﬁj;‘!hiju‘t*”n
insured can satisfy any such deductible or self-insured reterg_t'd”h?&

ide for a deductible or
deductible or self-insured
ued as to which the City
red except the named

5.5.4 Certificates of Insurance. Subrecipient shall .
showing the insurance coverages and required endo
content approved by City, prior to performing any seny

5.5.5 Non-Limiting. Nothing in this section shall be
indemnification provision contained in this: Agreement, or
be held responsible for payments of da : ONS of prof

ed as limiting in any way, the
tent to which Subrecipient may

5.8 Compliance with all Laws

Subrecipient shall comply with,all applicabl
performance of this Agreeme sshall keep, in:effect any and all licenses, permits, notices and
certificates as are requi ubreoipié‘p shall further comply with all applicable Federa!
and California employyg ding, but notilimited to, those laws related to minimum hours

and wages; occupation Ihe ehmployment and employment practices; workers'
compensation insurance a
and ordinance: icable

all be deemed or construed to represent that Subrecipient, or any of
agents, are the agents, representatives, or employees of the City.
that it is an independent contractor in its performance under this
his Agreement that provides the City with the right to direct Subrecipient
s obligations under this Agreement is solely for purposes of compliance
deral regulations.

in its performance
with local, state, an

6.10 Binding Effect; Assignment
This Agreement is binding on the City and Subrecipient, and their respective successors and
assigns. Subrecipient shall not assign or transfer its interest in this Agreement without the prior

written approval of City which shall be in the City’s sole and exclusive discretion.

5.11 Amendments

14



This Agreement may be modified or amended only if the amendment is made in writing and is
signed by both parties. Notwithstanding, in the event that (i) HUD imposes new or modified
requirements in the HOME Program through regulation, administrative notice, publication, or other
notice, or (i) HUD specifically identifies violations of HOME program requirements pertaining to
this Agreement or the Program undertaken hereunder, Subrecipient agrees to comply with any
hew or modified requirements to ensure this Agreement and the activities hereunder remain in or
are brought into compliance with such requirements. The City shall provide prompt notice to the
Subrecipient of any such modifications. Subrecipient further agrees to execute an amendment to
modify the terms of this Agreement in such manner as necessary to formally reflect and implement
new HOME requirements or correct identified deficiencies.

5.12 Interpretation; Entire Agreement

This Agreement is the sole agreement between the two parties;
discussions, negotiations, or agreements, whether verbally or fnwriting, s

prior or subsequent

merged with this
Agreement. Any question or dispute regarding the interpretation of the termsi¢ this Agreement
shall be decided by the City. The City’s decision on any dispute under this Agr t, which shall
be furnished in a manner of its choosing, shall befﬁ inding. it of a conflict
between this Agreement and/or any regulatory requi smen :regulatory requirements control
and the City reserves the right to resolve the conflict and hine the Subrecipient's compliance
with such provisions. :

5.13 Applicable Law

ki
This Agreement shall be construed and int
of legal action resulting from a dispute h
courts of the State of California.shall have |
shali be in Orange County, Californi

' ance with California law. In the event
s agree that the State and federal
n and that the proper forum for such action

5.14 Headings & Prop

The headings in this Agre

are for'convenience only and do not affect the meanings or
interpretation ¢

here appropriate, all personal pronouns used herein, whether
eutral gender, shall include all other genders, and singular
lural and vice versa.

jointly in the negotiation and drafting of this Agreement and have

- hity to review each and every provision of the Agreement and submit
the same to cou ther consultants for review and comment. In the event an ambiguity or
question of intent erpretation arises with respect to this Agreement, this Agreement shall be
consfrued as if drafted jointly by the parties and in accordance with its fair meaning. There shall
be no presumption or burden of proof favoring or disfavoring any party by virtue of the authorship
of any of the provisions of this Agreement.

5.16 Severability
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If any provision of this Agreement shall be held to be invalid or unenforceable for any reason, the
remaining provisions shall continue to be valid and enforceable. If a court finds that any provision
of this Agreement is invalid or unenforceable, but that by limiting such provision it would become
valid and enforceable, then such provision shali be deemed to be written, construed, and enforcad
as so limited.

5.17 Signature Authority

The persons executing this Agreement on behalf of City and Subrecipient warrant that they are
duly authorized to execute this Agreement on behalf of said parties and that by doing so City and
Subrecipient are formally bound to the provisions of this Agreement.

[Signature page follows.]
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IN WITNESS WHEREOF, the City and Subrecipient have indicated their acceptance of
the terms of this Agreement by their signatures below on the dates indicated.

SUBRECIPIENT

Date:

Signature

[Name and Titig]

CITY OF COSTA MESA

Lori Ann Farrell Harrison
City Manager

ATTEST:

Brenda Green
City Clerk

APPROVED AS TO F

Date:
Kimberly H
City Atto
APPROV

Date:
Ruth Wang
Risk Management
APPROVED AS TO PURCHASING:

Date:

Carol Molina
Finance Director

17
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VENDOR APPLICATION FORM

FOR
RFP NO. 23-15 HOUSING RELATED SUPPORTIVE SERVICES FOR QUALIFYING
POPULATIONS
TYPE OF APPLICANT: (] NEW [] CURRENT VENDOR
Legal Contractual Name of Corporation:
Contact Person for Agreement:
Title: E-Mail Address:
Business Telephone: Business Fax;
Corporate Mailing Address:
City, State and Zip Code:
Contact Person for Proposals:
Title: E-Mail Address:
Business Telephone: Business Fax;

Is your business: (check one)

[] NON PROFIT CORPORATION [] FOR PROFIT CORPORATION

Is your business: (check one)
[] CORPORATION [] LIMITED LIABILITY PARTNERSHIP
[ ] INDIVIDUAL [_] SOLE PROPRIETORSHIP
[ ] PARTNERSHIP ] UNINCORPORATED ASSOCIATION
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Names & Titles of Corporate Board Members
(Also list Names & Titles of persons with written authorization/resolution to sign contracts)

Names Title Phone

Federal Tax Identification Number:

City of Costa Mesa Business License Number:

(If none, you must obtain a Costa Mesa Business License upon award of contract.)

City of Costa Mesa Business License Expiration Date:
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EX PARTE COMMUNICATIONS CERTIFICATION
Please indicate by signing below one of the following two statements. Only sign one statement.
| certify that Proposer and Proposer’s representatives have not had any communication with a City

Councilmember concerning informal RFP No. 23-15 HOUSING REALTED SUPPORTIVE SERVICES
FOR QUALIFYING POPULATIONS at any time after March 27, 2023,

Date:

Signature

Print

OR

| certify that Proposer or Proposer’s representatives have communicated after March 27, 2023 with a
City Councilmember conceming informal RFP No. 23-15 HOUSING RELATED SUPPORTIVE
SERVICES FOR QUALIFYING POPULATIONS. A copy of all such communications is attached to this
form for public distribution.

Date:

Signature

Print
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DISQUALIFICATION QUESTIONNAIRE

The Contractor shall complete the following guestionnaire:

Has the Contractor, any officer of the Contractor, or any employee of the Contractor who has proprietary
interest in the Contractor, ever been disqualified, removed, or otherwise prevented from bidding on, or

completing a federal, state, or local government project because of a violation of law or safety
regulation?

Yes No

If the answer is yes, explain the circumstances in the following space.

Page 27 of 31



DISCLOSURE OF GOVERNMENT POSITIONS
Each Proposer shall disclose below whether any owner or employee of Contractor currently hold

positions as elected or appointed officials, directors, officers, or employees of a governmental entity or
held such positions in the past twelve months. List below or state "None.”
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COMPANY PROFILE & REFERENCES

Company Legal Name:

Company Legal Status (corporation, partnership, sole proprietor etc.):

Active licenses issued by the California State Contractor's License Board:

Business Address:

Website Address:

Telephone Number: Facsimile Number:

Email Address:

Length of time the firm has been in business:

Length of time at current location:

Is your firm a sole proprietorship doing business under a different name: Yes

If yes, please indicate sole proprietor's name and the name you are doing
business under:

Federal Taxpayer ID Number:
Regular Business Hours:
Regular holidays and hours when business is closed:
Contact person in reference to this solicitation:
Telephone Number: Facsimile Number:
Email Address:
Contact person for accounts payable:
Telephone Number: Facsimile Number:
Email Address:
Name of Project Manager:
Telephone Number: Facsimile Number:

Email Address:
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COMPANY PROFILE & REFERENCES (Continued)

Submit the company names, addresses, telephone numbers, erhail, contact names, and brief contract
descriptions of at [east three clients, preferably other municipalities for whom comparable projects have
been completed or submit letters from your references which include the requested information.

Company Name:
Contact Name:
Contract Amount:
Email:
Address:
Brief Contract Description:

Company Name:
Telephone Numbet:
Contact Name:
Contract Amount:
Email.
Address:
Brief Contract Description:

Company Name:
Telephone Number:
Contact Name:
Contract Amount:
Email;
Address:
Brief Contract Description:

Company Name:
Telephone Number:
Contact Name:
Contract Amount:
Email:
Address:
Brief Contract Description:

Company Name:
Telephone Number:
Contact Name:
Contract Amount:
Email;
Address:
Brief Contract Description:
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BIDDER/APPLICANT/CONTRACTOR CAMPAIGN CONTRIBUTION
DISCLOSURE FORM

Proposer/Consultant/Applicant is required to identify any campaign contribution or cumulative contributions
greater than $249 to any city council member in the twelve months prior to submitting an application,
proposal, statement of qualifications or bid requiring approval by the City Council.

.| .~ | Company/Business ~ Name of ' :
Date = :* | Name of Donor Affiliation 'Recipient - Amount

Except as described above, I/we have not made any campaign contribution in the amount of $250 or
more to any Costa Mesa City Council Member in the twelve months preceding this
Application/Proposal.

| declare under penalty of perjury under the laws of the State of California that the foregoing is true
and correct.

Bidder/Applicant/Proposer

Date
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